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APPLICATION FORM - PENNY SCHOOL GALLERY 
EVENT TYPE: EVENT/GIG
	Lead Contact Name
	

	Lead Contact Telephone Number
	

	Lead Contact Email Address
	

	Description of the event
i.e. music gig, talk, seminar
	

	No. of expected attendees
	

	Anything else? …
You may choose to include a link to your website, social media or video hosting site
	



DATES/TIMES:
Start and end times MUST include event setup and clearing out, etc.
	Date(s):
	

	Time(s):
	


ADDITIONAL NOTES:
	EVENT DETAILS 

	Staging?
	Y/N - details…

	Seating?
	Y/N - details…

	Lighting?
	Y/N - details…

	Sound?
	Y/N - details…

	Projector?
	Y/N - details…

	Lectern?
	Y/N - details…


WHATS NEXT?
Please complete this application form and email it to our Studio Manager: Lauren.Mason@stcg.ac.uk 
We will contact you regarding availability on return of this form. If you require a site-visit, we will organise this with you. Following this, you will be issued with a quote. 
If you require any support completing this form, please contact our Studio Manager, Lauren Mason (email above)/ 020 826 82872. 
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